
FORM 24:  Confirmatory Action Letter
[Date]
EA-YY-XXX
 (Name of Licensee)

 (Address)      

SUBJECT:
CONFIRMATORY ACTION LETTER – (LICENSEE)
Dear              :

This paragraph should provide a brief discussion of the specific issues with which the NRC has safety concerns, including how and when the safety concerns were identified, for example:

On [date of notification], the U.S. Nuclear Regulatory Commission (NRC) was informed by [individual and title], of [Licensee], of an event regarding (add general information).  This event involved (add more specific information).  As a result of this event, OR This resulted in (list outcome(s) of event).  

OR

On [date], during a(n) [type of inspection] inspection, at (of) [location], an inspector(s) observed (determined) [the activity of concern].  [Add any supporting details as appropriate, including any regulations that may have been violated.]  [Add information regarding preliminary exits or subsequent telephone calls.]  

Based on our discussion(s) with [Name and Position of individual representing the licensee] on [date] we understand that [Licensee] has (add any actions taken immediately following the event).  Pursuant to a follow-up telephone conversation between [Names and Positions of principal individuals representing the licensee] and (Names and Positions of principal individuals representing the NRC)] on [date], it is our understanding that [Add as appropriate]:  you have taken the following actions, which were completed on (date)]; and/OR you will take the following actions, which will be completed by [date] or the dates specified below;

[List each commitment separately.  Clearly specify the agreed-upon actions that have been taken or will be taken and, if applicable, the specific date for completion of each action.]
· If applicable – (Licensee commits not to conduct any activities until …… – add appropriate action)
Pursuant to Section 182 of the Atomic Energy Act, 42 U.S.C. 2232, you are required to:

1. Notify me immediately, in writing, if your understanding differs from that set forth above; 

2. Notify me, in writing, if for any reason you cannot complete the actions within the specified schedule and advise me, in writing, of your modified schedule in advance of the change; 
3. Notify me, in writing, if for any reason you intend to change, deviate from or not complete any of the documented commitments set forth above, and advise me, in writing, of the changes or deviations; and

4. Notify me, in writing, when you have completed the actions addressed in this Confirmatory Action Letter.

The [Licensee] will provide written responses to the (add appropriate Region/Division or Office and address).

Issuance of this Confirmatory Action Letter does not modify or amend [Licensee’s] license, and does not preclude issuance of an Order making the above commitments legally binding requirements or requiring other actions on the part of the licensee.  In addition, the NRC is not precluded from taking enforcement action for violations of NRC requirements that may have prompted the issuance of this letter.  

For packages containing only publicly available information, use the following:
In accordance with Title 10 of the Code of Federal Regulations (10 CFR) 2.390, “Public Inspections, Exemptions, Requests for Withholding,” of the NRC's "Rules of Practice and Procedure," a copy of this letter and your response will be made available electronically for public inspection in the NRC Public Document Room or in the NRC’s Agencywide Documents Access and Management System (ADAMS).  ADAMS is accessible from the NRC Web site at http://www.nrc.gov/reading-rm/adams.html.  To the extent possible, your response should not include any personal privacy, proprietary, security-related or safeguards information, so that it can be made available to the Public without redaction.  If personal privacy or proprietary information is necessary to provide an acceptable response, then please provide a bracketed copy of your response that identifies the information that should be protected and a redacted copy of your response that deletes such information. If you request withholding of such material, you must specifically identify the portions of your response that you seek to have withheld and provide in detail the bases for your claim of withholding (e.g., explain why the disclosure of information will create an unwarranted invasion of personal privacy or provide the information required by 10 CFR 2.390(b) to support a request for withholding confidential commercial or financial information).  

For packages containing Security-Related Information, use the following: 

This document contains Security-Related Information in accordance with Title 10 of the Code of Federal Regulations (10 CFR) 2.390, “Public Inspections, Exemptions, Requests for Withholding,” of the NRC's "Rules of Practice and Procedure," and its disclosure to unauthorized individuals could present a security vulnerability.  Therefore, it will not be made available electronically for public inspection in the NRC Public Document Room or in the NRC’s Agencywide Documents Access and Management System (ADAMS).  If Security-Related Information is necessary to provide an acceptable response, please mark your entire response “Security-Related Information – Withhold from public disclosure under 10 CFR 2.390” in accordance with 10 CFR 2.390(d)(1) and follow the instructions for withholding in 10 CFR 2.390(b)(1).  In accordance with 10 CFR 2.390(b)(1)(ii), the NRC is waiving the affidavit requirements for your response.

For those packages containing Safeguards Information use the following: 

This document contains Safeguards Information as defined by 10 CFR 73.21, “Protection of Safeguards Information: Performance Requirements,” and its disclosure to unauthorized individuals is prohibited by Section 147 of the Atomic Energy Act of 1954, as amended.  Therefore, it will not be made available electronically for public inspection in the NRC Public Document Room or in the NRC's Agencywide Documents Access and Management System (ADAMS).  If Safeguards Information is necessary to provide an acceptable response, please provide the level of protection described in 10 CFR 73.21.  Otherwise, if Security-Related Information is necessary to provide an acceptable response, please mark your entire response “Security-Related Information– Withhold from public disclosure under 10 CFR 2.390” in accordance with 10 CFR 2.390(d)(1) and follow the instructions for withholding in 10 CFR 2.390(b)(1).  In accordance with 10 CFR 2.390(b)(1)(ii), the NRC is waiving the affidavit requirements for your response.

If you have any questions concerning this matter please contact [Name] of my staff.  [Mr./Ms. Last Name] can be reached at (XXX) XXX-XXXX.
Sincerely,

Regional Administrator (or designee)
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